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APPLICATION FOR EMPLOYMENT 

NOTES: 

1.   Please complete in your own handwriting 

2.   Please continue on a separate sheet of paper if necessary.  
3. Please return completed form to: 
      Gill Sackett, Senior Manager, Salter’s Hill Barn, 

      Keepers Cottage, Falcon Lane, Ledbury, Herefordshire. HR8 2JN 

	PERSONAL DETAILS:-

First Name(s) …………………………………………………

Surname: ………………………………………………………            (Mr/Mrs/Miss/Ms/other)

Present Address: …………………………………………………….
                               …………………………………………………….
                               …………………………………………………….
                               …………………………………………………….
          Post Code …………. …

                                                                                      Telephone: ……………............                 

e-mail address:  …………………………..                    Mobile: ………………………...



	Please State Position Applied For: 

                                                                        1…………………………………………………….

How did you hear about this vacancy?

                                                                        2…………………………………………………….

If you were offered a position, how soon could you start?

                                                                        3.…………………………………………………..
How many hours per week are you available? 
                                                                        4.…………………………………………………..
Do you hold a current driving licence?                     5.   YES/NO
Do you have the use of a car for work purposes      6.   YES/NO   

	SECONDARY EDUCATION:  

	From
	To
	Name and 
address of school
	Exam level 
	Subject 
	Grade 
	Date  

	
	
	
	
	
	
	


	FURTHER EDUCATION/QUALIFICATIONS achieved: 

	Please detail other qualifications and training achieved, including dates (most recent first).   



	CURRENT OR LAST EMPLOYMENT:

	From
	To
	 Name and address of  employer 
	Telephone no. 
	Final salary and other benefits 

	
	
	
	
	

	Job title(s) 
	Notice period 
	May we telephone you at work?

NO/YES  

	Description of duties:

 

	Reason for leaving: 


	PREVIOUS EMPLOYMENT: (start with most recent previous post) 
                          Please include a written explanation of any gaps in employment history. 



	From
	To 
	Name, address and telephone number of employer 
	Final salary and details of other benefits 
	Job title and description of duties 
	Reason for leaving 

	
	
	
	
	
	


	SUPPLEMENTARY INFORMATION:

Please use this space to state why you feel your experience and skills make you suited to this role.  

	

	ACTIVITIES AND INTERESTS:
Please give details of your main interest and leisure activities. 



	REFERENCES: 

Please supply the complete name and address of 2 previous employers including your present or last employer.  No approach will be made to your present employer without your consent until an offer of employment has been made and accepted.  


	Reference 1: 

Name: 

Address: 

Telephone number:  
e-mail: 

	Reference 2:

Name: 

Address: 

Telephone number:   
e-mail:      



	CRIMINAL RECORDS DISCLOSURES
All applicants will be required to complete an Enhanced Disclosure with the Criminal Records Bureau if the position is offered.  

Having a Criminal Record will not necessarily bar you from being employed by Salter’s Hill – this is dependent on the nature of the circumstances and the background of your offences.  

In the event of employment, failure to disclose such convictions could result in dismissal or disciplinary action by the employer, or in criminal proceedings.  
Any information given will be completely confidential and will be considered only in relation to this application.  
Have you ever been convicted of a criminal offence by a court of law or cautioned by the police and is any prosecution against you pending?                                                                       
                                                                                                                                    YES/NO
If “YES”, please enclose further information, together with this application, in a separate envelope marked for the attention of the Senior Manager, giving full details, including relevant dates.  Please detail any endorsements, road traffic or other convictions.                             
                    

	DECLARATION:  

I declare that the information given on this form is true and complete.  I understand that if false information is given, my employment may be terminated.  

Signature: ……………………………………………………    Date: ………………………..


	If you wish to send a CV please do so, but this application form must be completed in full.  
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